Access Indiana Account Creation
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&+ Sign Up: Email

Verify your Email Address to create your Access Indiana Account. 8 INanRSNSA

A Email Sign Up for Access Indiana

1. Enter your email address and a code will be
O delivered. This may take up to five minutes.

2. Check your email in a new browser tab or

Sign In Instead W{ndow. Do not leave this page or the code
will not work.

3. After receiving the code, enter and proceed to
setting up a password and entering your
personal information.

e Enter your email address and then click on Send Verification Code
e Access the email account associated with the address that was entered on the page to retrieve
your verification code, then enter that code
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i'+ Siin Ui: Password

A Password

A confirm Password Sign Up for Access Indiana

Password Requirements:
ATTENTION: Your password is the key to your Access Indiana account and, like your ol
" Minimum 8 characters
offline life, you should be careful about who you give your keys to. If you share your
Access Indiana password with anyone, even family members or coworkers, they may Lowercase character

have access t all of your applications and information in Access Indiana. Uppercase character

Hide this message Digits (0-9)

One or more of the following symbols:
O 1@#$%A&*-_+=[1{}|\:".2/ " ~"():.

Additional Information:
For your protection, your password must be
determined to not be simple enough to guess or
frequently used in other systems.

e Create your password then click continue
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l'+ Siin Ui: Profile
a access — |
A First Name A Phone IND'ANA

Sign Up for Access Indiana

Middle Name Organization Name @

(Optional) (Optional)
1. Please enter your full middle name, not an
A Last Name initial for it.

2. We use your phone number in Two-Step
Verfication if you choose to opt-in for added
e account security.

3. If this will be a business account, please identify

the company that this account will be related to
i Organization Name.

@ Support

o Fill in the required fields above, then click on Create Account
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& Siin Up: Two-Step Verification
—access — |
Make your account more secure by entering a unique code in ﬁ INDIANA

addition to your password every time you sign in. This is

optional. Two-Step Verification adds an extra layer of

security to your account in case your password is
Enable Two-Step Verification? stolen.

o No, thanks. After you enable Two-Step Verification, you'll need
to complete a second step during sign in by

O Yes, using an authenticator app. providing a verification code to prove it's you. The

codes can be generated with an authenticator app

or sent to a phone or email address.

O Yes, using my phone number.

@ support

e Make your desired selected above then click on continue
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ACCOUNT SECURITY

&* Sign Up: Recovery Email

Adding a recovery email will allow you to reset your password —access — |
with a verification code if you lose access to your primary email a INDIANA

address. This is optional.
Recovery Email Verification
Do you want to add a recovery email?
o No, Ehinks: i Ent.er your ev?ail address and a code wfll be
delivered. This may take up to five minutes.
O Yes. pleasel 2. Check your email in a new browser tab or
window. Do not leave this page or the code

3. After receiving the code, enter and proceed to
setting up a password and entering your
personal information.

e Make your desired selected above then click on continue
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PROFILE ACCOUNT SECURITY si6N ouT

A ACCESS INDIANA DASHBOARD

Your Profile
A Current Notifications T
Email
Phone

@ Add More Security with Two-Step Verification

To update your profile info, primary email address, add
a recovery email address, phone, or password, follow
@ Beprepared! Remember to Add a Recovery Email! one of the links below.

Change Profile

M Bookmarked Services g Change Email Address

You currently have no bookmarked services.
Change Phone
Click on a bookmark icon to add one!
. . Change Password
View All Services

=#) Sign in to Recently Used Services
View all Services

e Your account has now been created
e Going forward, when you log into the portal you’ll be greeted with the Access Indiana login
page. Once you login, you'll then be redirected to the Employer Training Grant portal page



Portal Visual Update

New Grant Application | My Services Financial Documents Invoices |  Profile

v »

y\Services
Ea : 7

e

Invoiced To Date - This total incluges mvoices with statuses of Signed, Accounting Review & Paid.

Review - Click to update Contact information, view Training Plane, add Trainees and to submit Invoices

Once an employer is signed into their portal account, they will now access their grant application via the
My Services tab at the top of the page.



